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Career Objectives:


To learn and function effectively in an organization and be able to deliver to the bottom-line. To constantly upgrade my knowledge and skills and make a difference in whatever I do. 

Educational Qualification:

Master of Arts in Social Work (M.Sw – Personnel Management) 

Loyola College (Autonomous) 

April 2002  (63 %)

Madras University

Bachelor of Science in Computer Science (B.Sc)

Loyola College (Autonomous)

April 2000 (69 %)

Madras University

Higher Secondary Schooling

Don Bosco Matriculation Higher Secondary School

April 97 (80 %)

Work Experience:

Company Name

..
Six Sigma Soft Solutions Pvt. Ltd., Chennai

Duration


..
April 2002 to till date

Designation


..
Executive – Resources

Reporting to 


..
Director

Job Responsibilities

Resourcing :

· Responsible for full cycle resourcing

· Handling of screening / short-listing of CVs and preliminary short-listing of candidates.

· Planning, coordinating and executing head hunting process

· Using cost effective and efficient resourcing tools like Internet recruitment, walk-in interviews and open advertisements.

· Provided valuable inputs in designing recruitment advertisements.

· Independently worked on requirements.

· Using web sourcing applications like www.Jobsahead.com and www.Naukri.com for effective resourcing 

· Have in the process maintained a comprehensive data bank of all software professionals with varied background.

· Responsible for maintaining the whole database.

Selection and Interviews:

· Identifying the right candidate to suit various requirements.
· Conduct first round of selection by giving the candidates technical written tests.
· Coordinating with valuable inputs in preparing the test questionnaires 
· Arrange technical interviews with the technical panel of the clients.
· Arrange telephonic interviews for outstation candidates.
· Following up with prospective candidates until they complete all rounds of the interview.
· Responsible for the complete recruitment cycle from identifying the candidates to placing him/her at the client’s location.
· Negotiating and finalizing salaries [man month rate] for candidates selected. [Applicable for contract staffing]
Client interaction:

· Coordinating with the clients and other consultants for handling requirements

· Requesting feed back and sending the same to concerned offices

· Coordinating and interacting with the HR Managers, Project Managers and Resource in charge of various clients.

· Coordinating interviews with the clients and candidates.[both personal and telephonic]

· Our clientele includes Wipro – Bangalore, HCL Perot Systems – Noida, Efunds – Chennai, Satyam Computers – Chennai, Patni Computer Systems – Chennai, Pune….. etc

File handling and documentation:

· Maintaining employee files, handling offer letters, contracts, experience certificates, relieving orders, time sheets, personal data sheets and other communications.

· Collecting candidate’s original certificates, passports and issuing an acknowledgement for the same.

· Coordinating in the disbursement of salary to the consultants.

Projects done:

Title        : ”A study on conflicts and conflict management patterns among executives”

Description :

This research project was conducted among various executives in Chennai across various industries. Project aided in determining some of the common conflict management patterns among executives and the methods and techniques followed by them to resolve conflicts.

Fieldwork experience:

Alcatel Development Corporation –Chennai
 (August 2001 to November 2001)

Rane Madras Limited-Chennai 
         
(December 2001 to April 2001)

Extra Curricular Activities:
Participated and won many intercollegiate cultural competions all over India. Was an active member in the college cultural team organizing various cultural activities.

Awarded “Star of Loyola” consecutively for three years for outstanding performance in extra curricular activities. 
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