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 S.THIRU SELVAN ANTONY


Objective:
To learn and deliver my duties for effective functioning in organization and to reach responsible position in future, work for the betterment of the company in any circumstances.

Education Qualification:

Master of Arts in Social Work (Specialized in PM&IR)
Loyola College (Autonomous) Chennai,
April 2002 (63 %)

Madras University.

Bachelor of Arts in History (B.A)
Loyola College (Autonomous) Chennai, 
April 2000 (62 %)

Madras University.

Work Experience:

Company Name

--
CareerS Placements.
Duration


--
July 2003 to till date

Designation


--
Jr. Human Resources Executive.

Job Responsibilities:
Resourcing:
· Handling of screening, short-listing of CVs and preliminary short-listing of candidates.

· Planning, coordinating and executing head hunting process

· Independently worked on requirements.

· Have in the process maintaining a comprehensive data bank of all Hard copies of resumes with varied background.

· Responsible for maintaining the whole database.

Selection and Interviews:

· Responsible for the complete recruitment cycle from identifying the candidates to placing him/her at the client’s location.
· Identifying the right candidate to suit various requirements of Finance and Banking.
· Conduct first round of selection by meeting candidates.
· Accessing the candidate in depth knowledge of his work exposure.  
· Arrange interviews with the panel of the clients.
· Arrange telephonic interviews for outstation candidates.
· Following up with prospective candidates until they complete all rounds of the interview.
· Convincing, candidates if not interested in taking up the offer.
Client interaction:

· Coordinating with the clients for handling requirements

· Requesting feed back and sending the same to concerned offices

· Coordinating and interacting with the HR Managers, Branch Heads, Managers and Resource in charge of various clients
· Coordinating interviews with the clients and candidates(both personal and telephonic) 
· Going out on daily bases to have client interaction
· Our clientele includes Bank  like World Bank, ABN AMERO, HDFC, ICICI, IDBI, Kotak Bank, Standard charted, HSBC…. etc Financial institutes like ICICI(PL),HDFC(SL), Om Kotak life insurance,Choolamandalam,Birla sun life Insurance……etc
Exposure in Field Work:
· Role of personnel officer in an organization
· Role of HRD manager in an organization
· Functions of time office.

· Statutory and Non-Statutory provisions
· Contributions of E.S.I and P.F
· Calculation of Gratuity
· Provisions of leave
· Provisions of Health, Safety and Welfare
· Role of Personnel officer during Strike, Lock out, Retrenchment and lay off.

· Performance appraisal systems
· Types of Recruitment
· Need for training in organizations

· Procedure and type of settlement

· Importance of welfare measures on employees.

Area of Interest:
Human Resource Development

 Project:
Stress Management among Executives of MAPS (Kalpakkam). 

Objectives of the research are Job related stress, Organizational stress, Person related stress, Reaction to stress, Vulnerability of stress, coping with stress.
Computer Skills:
OPERATING SYSTEM            : 
              Windows-2000, MS-OFFICE.

Achievements:
· Secretary of social work association, Loyola College.

· Star of Loyola for four consecutive years (for outstanding performance in sports).

· Deputy captain of Loyola College sports in the year  (2001-2002)

· Member of Madras University Basketball team that won the all India university competition held at Punjab. Participated in various state and national level tournaments in Basketball.

· Best all rounder in sports in the year (1999-2000)

· Nominated for best out going student in the year 2001-2002.
Training Undergone:
Block Placement

 Name of Organization 
:     TITAN Industries Limited - Hosur

 Period



:     15th April 2002 - 31st may 2002

Field Work

 Name of Organization
:     TAFE (Sembium Estate Ltd, Chennai)

 Period



:      November 2001 – March 2002

 Name of Organization
:     TTK HEALTH CARE (Pallavaram, Chennai)

 Period



:     June 2001 – October 2001


 Name of Organization
:     BALAMANDIR (NGO, Chennai.)

 Period



:     July 2000 – March 2001
Language Known:
	
	Speak
	Read
	Write

	English
	· 
	· 
	· 

	Hindi
	· 
	· 
	· 

	Tamil
	· 
	      x
	      x


Other Interest:
Making friends, Playing Outdoor and Indoor games, listening to music. 
Personal Profile:
Name


:   S. Thiru Selvan Antony
            Sex


:   Male



                                          Father’s Name

:   D. Simon

                                          Date of Birth & Age
:   25th Dec 1979 & 23 years
                                          Nationality


:   Indian

                                          Permanent Address   
:   C/o Dr. S. Jayakumar,






     No 14, Erran Street,

                               


     Pursaiwalkam, Chennai-7




     Ph - 044-26422966.
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Miss. Udaya Mahadevan.

            Department of social work,

            Loyola College,

                                         Chennai-34.         

Place: Chennai
Date:
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